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◉ Depreciation & Tracking programs

o From the Asset List view.

o Using the Custom Export Helper.

o From a report.

◉ Planning program

o Line items.

o Transactions.

◉ Crystal Reports
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SFA — Depreciation

SFA — Tracking 
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From the Asset List View
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• Export into Microsoft Excel.

• Export assets from any selected group:

– All assets, or

– Only selected assets.

• By customizing the Asset List, you could:

– Include up to 12 book information fields.

• But all fields must belong to the same book.

– Along with the general information fields you want displayed.
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From the Asset List View
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Custom Export Helper

4/27/2021 7

• This is a Wizard that walks you through the steps on screen.

– You will be required to close any open company.

– You will advance through the screens, selecting the:

• Company, Group, and Book (only one of each).

• Fields (with an option to save the map).

• The data is exported into an ASCII csv file.

– Technically, this is not the same as an Excel file, but

– You can open it in Excel, and using the Save As feature, change the file type to 
xlsx or whatever you prefer in order to build things like pivot tables & charts. 
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• Available on the File pull-down menu.

• Also available in the System Administration function, in the working area, 
top left quadrant.

Custom Export Helper
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Can I include information from more than one book in one export?

Yes or No.
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Polling Question #1

The answer is . . . No.
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Export Report
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• The icon is found on the left hand side of the toolbar on the top of a report.

• Data can be exported from the:

– Preview tab.

– Any opened drill-down tab.

• File format:  

– Defaults to a Crystal report.

– But menu of options are available.
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Popular File Format Options
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• MS Excel – three options:

– Two options into .xls.  One option into .xlsx.

– Two options indicate “Data Only.”  

• MS Excel (97-2003) (.xls) = Page-based formatting.

• MS Excel (.xls & .xlsx) Data Only = Record-based formatting.

• PDF.

– Provides a screenshot of the report.
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Export a Report
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As you probably know, the program always holds the depreciation figures for the 
last depreciation run.  However, it does not save the numbers from prior runs.

• Recommendation:  When you run the Depreciation Expense report:

– Export the report using your favorite file type.

– Save the file in an archived folder where you can access it later if necessary.



© 2020 The Sage Group plc or its licensors. All rights reserved.4/27/2021 14

Polling Question #2

If you select a file format indicating Microsoft Excel Data Only, will it produce a file 
with the report headers?

Yes or No.

The answer is . . . No.
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SFA--Planning
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Exporting Line Items From the Group View
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• Export into one of three file formats.  

– Defaults to CSV.  But options include:

• Export line items from any selected group:

– All line items, or

– Only selected line items.

• You can apply a hierarchical sort and the export will include the applied sorting.
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Exporting Line Items From the Group View
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Exporting Transactions From the Detail View
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• Export into one of three file formats.  

– Defaults to CSV.  

– Same options as Line Items:

• Export transactions from the Transactions tab in the Detail view:

– All transactions, or

– Only selected transactions.
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Exporting Transactions From the Detail View
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Exporting Transactions From the Detail View
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Polling Question #3

Can you export all transactions recorded for a line item into an Excel spreadsheet?

Yes or No.

The answer is . . . Yes.
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Crystal Report
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The same icon available on the toolbar for Sage Fixed Assets reports is also found 
on the standard toolbar when working in the Crystal application.

Export Report
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But a dialog opens, giving us more options than we saw before.

• More file format options.

• And destination options

Export Report
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And depending on the file format selected, an additional dialog window may appear 
giving you further options in the display of the content and data.

• Here’s a screenshot of the dialog after selecting the Excel Data Only file format:

Export Report
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Data Dump into Excel using Crystal 
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One more thing: you can create a Crystal report and will add many DB fields such 
as:

Common Tax Book Internal Book

System number PIS date PIS date

Extension number Acquisition value Acquisition value

Asset Id Depr Method Depr Method

Acq Date Est Life Est Life

Description Curr Thru Date Curr Thru Date

Prop Type Curr YTD Curr YTD

Curr Accum Curr Accum

Curr NBV Curr NBV
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Data Dump into Excel using Crystal 
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• When creating a report in Crystal, we typically “pretty it up.”

• But if our objective is to export the DB fields into an Excel spreadsheet, we 
really don’t care how pretty the report looks.

– We can even stack fields on top of each other because after we export into 
Excel, the fields will be neatly arrayed, only one per column.
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Data Dump into Excel using Crystal 
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Tip:  Change the Page Setup (available on the File pull-down menu).

• Put a check to dissociate from printing (because your intention is not to print).

• Select “user defined.”

• Enter an outrageous number for the horizontal (25 inches in this screenshot).
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Review
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◉ Depreciation & Tracking programs

o From the Asset List view.

o Using the Custom Export Helper.

o From a report.

◉ Planning program

o Line items.

o Transactions.

◉ Crystal Report
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Training opportunities
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Talk to our sales team about 
adding features you may have 
seen here that are not available to 
you, like Crystal reports.

Instructor-led 

Many different topics related to our Fixed 
Assets features are covered in our Basic 
and Intermediate Depreciation class as 
well as Basic Reporting and Advanced 
Reporting.  Live instructors can answer 
your questions about real world scenarios

Anytime Learning

Recordings for some classes 
can be viewed on SageU at 
your convenience

https://www.sage.com/en-us/cp/sagefixedassetswebinars/
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Questions?
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Promo Code:  

TRNAnTho10

To log in to Sage U: www.sageu.com

To review classes:  www.sageu.com/fixedassets

https://www.sagecity.com/global-resources
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Upcoming Webinars
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When? Subject

May Standard Reports – What’s best to use?

June Different Ways to View Your Assets
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