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Printing and E-Filing Tax Forms
Available in Sage 50 Pro Accounting and Higher

Quick Reference Guide

~

How do | access my payroll tax forms?

Go to the Employees & Payroll Navigation Center and select Forms. Here you can access both state and federal forms.
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Printing and e-Filing

If you have subscribed and registered a payroll tax solution, you have access to the convenient Print-N-Sign forms (compatible with laser or
inkjet printers). You can print or e-File federal and state tax forms on plain paper. You have access to over 260 state and federal forms and

will receive updated tax changes throughout the year.

=" Payroll Tax Form Selector

—
— =

Select a form
; e 0K
Select form type: Ayailable Forms: Description:
o »| |EFTPSForm8103. Use
@ Federal 2013 940 Report — | |this to make 940, 941, 943, Cancel
= T z 2014 541/5chedule B/341-V| = 944, and 245 electronic
© State ] || 2014 841 Report =l |payments. Help
I @ Existi 2013 543/543-A/943-V Repc
(7)) Existing Form 2013 944 Report
2013 545/545-4/9345-V Repc
[l Blectronic W2 Consent 4]

i

Select the form, filing period, and
~_employees, and click OK.
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*You can creste a new form or open a form that was saved. To create a new form, select either

| |Federal or State, select the filing period and click OK. f you are creating W-2s, select the
appropriate employees as well. To open a saved form, select Existing Form and click OK to view a
list of previously saved forms. The generated forms may lock different from the official printed tax
! forms, but all forms in the list of available forms have been accepted as fully compliant by the
appropriate tax agencies.
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Sage 50’s Print-N-Sign tax forms allow you to enter information in the proper fields. You can print most forms on plain paper.
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Tell us about your deposit schedule and tax liability for this quarter.

If you are unsure about whether you are a monthly schedule depositor or a semiweekly schedule depositor, see Pub. 15
{Circular E), section 11.

14 Checkone: |:| Line 10 on tnis return is bess than $2.500 or Wne 10 on the retum for the prior quarber was less than $2.500, and you did not incur s
100,000 nent-tiay depostt obligation during the cumant quarter. i line 10 %r M prior guansr was kess Wan 52500 oot 2 10 on Hiks reum
15 100,000 or more, you Must provice 3 Tecord of your Sdaral tx ManiiRy. I pou 3re 3 monEl schadule denocRor, complele e d2nosk
schedule below. If wou ane 3 sembweskly schedule deposfior, aRach Schedule B (Form 341). Golo part 3.

E You were a monthly schedule depositor for the entire quarter. Enteyour tax liability for each month snd total
ligkility for the quarter, then go to Part 3.

Tax liability: Month1 | 11386 17 |
Month2 | 11386 17 |
Month3 | 11386 17 |
Total liability for quarter| 3415851 | Total must equal line 10.

[ You were a semiweekly schedule depositor for any part of this quarter. Complete Schedule B (Form 841},
Report of Tax Lisbility for Semiwsekly Schedule Depasitors, andsttach itto Form 941,

If you prefer to electronically file your forms, click the e-File button if you have subscribed to Sage 50’s e-Filing service.

‘Filing Options

Pleasze select how you want to file your report.

e-File
Click the e-File button to electronically file this form.

Print

o Click the Print button to open the Print window, which allows you to
X - set up your printer, insert blank forms or plain paper, and use the
i’-“f = Page Align feature. When you are done printing your forms, sign,
fold, and mail them to the local, state, and/or federal agency.

Did you know?
e You can view more information or subscribe to a payroll tax solution online.

For more info, visit: Sage.com
or contact us at 866-996-7243
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